UNIVERSITY

HEALTH & SAFETY

M UNIVERSITY OF MINNESOTA

Driven to Discover

Managing IsoTrack Assistants

The following document contains information on managing the assistant profile within IsoTrack.

To begin, please go to the Department of Radiation Safety’s webpage: https://radsafety.umn.edu/

From the main screen, click: Online IsoTrack System
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Log into IsoTrack using your university ID and password.
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- e User Name:Permit Holder Name
‘ Welcome to RadioLogistix - Hide Help and User Guidance

Action Ttems —

One Radioactive Materials Permit / Amendment is waiting to be reviewed

Your Radioactive Material Permit (1001) Periodic Report is due on 2012-12-01 Please start preparing the report

-Help and Training Documentation —
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IsoTrack Suggestions / Problem Reporting

Navigating IsoTrack

Remote Laboratory Assistance

Tab / Link Functionality Provided
Permit Management - Request a New Permit

- Amend an Existing Permit

- Add or Remove Personnel from your Permit
- Review and Respond to Permit Violations

- Periodic Reporting

Inventory Management - Review the Permit Current Inventory
- Update the Permits Cument Inventory (3 methods provided)
- Send and Receive Inventory Transfers
- Prepare and Submit Requests to Purchase Radioactive Material
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Adding an assistant allows you to assign personnel to make changes to your permit. To begin the process, start by
clicking on the Resources section from your IsoTrack main page.
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User Name: Permit Holder Name
Resource Management - Hide Help and User Guidance

—Help and Training Documentation

Resources TAB -HELP/Training- Document

Edit My Personal Information
Manage My Assistants

View My Locations

Deliver Radiation Safety Training for Co-workers

Confirm Received Radiation Safety Training
On the Resource Management page, click on Managing My Assistants.

» To add an assistant, use the search section, choose your assistant and click on Submit.
» To remove an assistant, search for the user and click Revoke Assistant Rights.

You will see a green success message bar at the top of the page acknowledging that you have added or removed

an assistant on your permit.
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| Reveke Ass stant Rights | | Firished |
Search for User
Last Name: Becins with ® Contains ) Exact
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0 12204/ Radiatio Protection
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Please contact your auditor with any further questions.
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