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Biosafety & Occupational Health Department

Biological Material Standard Operating Procedure Template
Note: One safety SOP can be used for more than one experimental protocol if the materials/equipment being used and potential hazards and protective measures are the same.
	Title or Type of Procedure:   


	P. I.                


               Lab Location:


	Original Issue Date:


    Revision Date:


	Prepared By:
        


   Approval Signature: (if required by lab supervisor)


	Procedural Materials and Methods: (Provide the step-by-step procedures for the experiments)



	Hazard Identification and Risk of Exposure to the Hazards: 
· Describe the organism(s) or toxin to be used including pathogenicity, toxicity, transmission route, signs & symptoms. State “N/A” if not applicable (e.g. RG1 agents) :

· Describe the risk of exposure to the identified hazards in the operation (e.g. creating aerosols, centrifugation, injecting animals, etc.):



	Exposure Controls Specific to Above Risk of Exposure: 
· Describe administrative controls (e.g. required biosafety training, SOP, etc.):

· Describe the engineering controls (e.g. biological safety cabinet, centrifuge secondary containment, sharps injury prevention, etc.):
· Describe the Personal Protective Equipment:
· Describe work practices control (e.g. decontamination, immunization required or recommended, etc.):




	Biological Waste Disposal Methods: (Lab- and procedure-specific methods)
 Template for customization: Biological Waste and Disposal Template 



	Spill Response Procedures: (Lab- and procedure-specific methods) 

Find and customize your campus’s specific Decontamination & Spill Cleanup Template 



	Accident Response Procedures: (This procedure is required. The information about Occupational Health Clinics should be amended for coordinate campus researchers.)
If Incident Results in a Hazard Exposure ( i.e. face or eye splash, cut or puncture with sharps, contact with non-intact skin):

· Gently wash with soap and water for 15 minutes; flush splashes to the nose, mouth, or skin with water; and flush eyes at the nearest eyewash station with clean water for 15 minutes.
· Call 911 or seek medical attention if overtly exposed to recombinant or synthetic nucleic acid molecules or Risk Group (RG) 2 infectious agent(s). 

· For urgent care employees may go to HealthPartners Occupational and Environmental Medicine (M/F day time or Urgent Care after hours), or M Health Fairview - UMMC East Bank or West Bank Hospital (24 hrs). You may seek medical attention at the closest available medical facility or your own healthcare provider.  

· Follow-up must be done by HealthPartners Occupational and Environmental Medicine. 

· Report the incident to your supervisor as soon as possible, fill out the appropriate documentation. 

· Employee First Report of Injury 
· If an incident has occurred during work on a protocol approved by the IBC, report the incident to the IBC using eProtocol as soon as possible after accident response procedures have been followed.
· Report all biohazard exposures to the Department of Biosafety and Occupational Health (612-626-5008) or uohs@umn.edu. 

Note: It is important to fill out all of the appropriate documents to be eligible to collect workers compensation should any complications from the hazardous exposure arise in the future.  


	References: (Research papers, Fact Sheets, BMBL, Pathogen Safety Data Sheets, training requirements, NIH Guidelines, etc.)


	Biosafety training requirements:

· Implementation of NIH Guidelines (required once for research involving recombinant or synthetic nucleic acid molecules)

· Biological Safety in the Laboratory (required once for research requiring IBC review)
· Bloodborne Pathogen Training (required annually for research involving bloodborne pathogens and/or human materials)

· Lab specific safety training (required annually for all personnel working in the lab provided by PI)


